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Pass and Registration


Updated by Capt Edward Cousineau, May 2001

AUTHORITY: 
AFI 31-101, Air Force Installation Security Program (1 Jun 00). 

INTRODUCTION

The base Pass and Registration Office handles various matters ranging from personal identification cards and restricted area badges to vehicle registration. See the topic VEHICLE REGISTRATION in this Deskbook for a discussion of vehicle registration procedures.

ID CARDS

Active Guard/Reserve (AGR) personnel and their dependents, as well as traditional Guard members and their dependents are entitled to identification cards. The entitlements of each category of ID cards vary.

Forms DD2S (ACT) and DD2S (RES) are Armed Forces Identification Cards. Green cards are issued to both AGR personnel and traditional Guard members.  The member’s current duty status (ACTIVE or GUARD) is indicated in the upper right-hand corner of the ID card.  Before the card can be issued, the Guard member must go to MPF to get an application. Only the personnel in MPF can verify the information used to issue the card and an authorized signature must be on the application before the card will be issued at the Pass and Registration Office.

DD Form 1173S, Dependent Identification Card. This tan card is authorized primarily for dependents of military personnel on Active Duty for over 30 days. Dependents of AGR personnel fit this category. The military member (in some cases the dependent) must go to MPF to get the application and have the information verified  before the card will be issued at the Pass and Registration Office.

Air Reserve Forces Dependent Identification Card. This card is primarily for dependents of military personnel who are not on Active Duty. Dependents of traditional Guard members fit this category. As with the other ID Cards, the application must be picked up from, and information verified by, MPF personnel before the card will be issued at the Pass and Registration Office.

NOTE:  At many ANG units, identification cards are issued by the MPF rather than by the Pass and Registration office.

RESTRICTED AREA BADGES 

Certain areas on base such as the flight line and command post may require badges for entry. These are specialized identification badges authorizing access into the restricted area. 

AF Form 1199, Restricted Area Badge. Individuals must contact the unit Security Manager concerning both the need and eligibility for the badge. Once both are established, the Security Manager will give a completed AF Form 2586 (Unescorted Entry Authorization Certificate) to the individual who can then go to the Pass and Registration Office for issuance of the badge.

KWIK‑NOTE: Make sure all members and their dependents have the proper ID cards. Issue restricted area badges only to these who need them.
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