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AUTHORITY:  AFI 34-246, Air Force Lodging Program (17 May 01), Attachment 4; AFI 34-246/ANGSUP 1, Air Force Lodging Program (15 Sep 97).

INTRODUCTION 

This topic concerns your base providing quarters to eligible personnel. 

GENERAL PROCEDURES INFORMATION 

Air National Guard (ANG) installations may provide lodging accommodations (either on the installation or in commercial lodging) for all eligible unaccompanied personnel requiring government lodging during inactive duty for training (IDT) or annual training (AT) whenever possible. Eligible unaccompanied personnel are members of the unit who reside beyond the established commuting area. 

ANG installations should first use other military lodging accommodations within the surrounding area before securing commercial lodgings for eligible unaccompanied personnel during IDT and AT. 

TDY personnel to ANG installations will be lodged either on the installations where military accommodations are available or in commercial lodgings at their own expense. 

Lodging at no expense to the eligible unaccompanied personnel is not a benefit guaranteed by the Air National Guard and is contingent upon funding and is at the discretion of the Installation Commander. 

The Installation Commander may establish a standard commuting area within the assigned local area. The following factors should be considered when establishing the standard commuting area: (1) the greatest distance that the full time air technician/Active Guard/Reserve (AGR) employees and state employees customarily commute on a daily basis; (2) commuting areas that have been established by other issuing authorities at the same location (i.e., for active duty or other Reserve units); (3) the types and condition of the highway systems and/or public transportation in the area; (4) one way travel to the duty station. 

All full time employees at ANG installations (AGRs and air technicians) are considered to be living within the commuting distance. 

ELIGIBLE PERSONNEL 

Eligible unaccompanied personnel are members who reside outside the designated commuting distance and may use the lodging accommodations at no expense for IDT and AT.  The unit is not authorized to pay lodging for Guard members employed full time (AGR/air technician) for IDT or AT unless required by military necessity. The unit may authorize lodging accommodations for non-eligible Guard members at no cost to the members due to inclement weather. 

On base or commercial lodging may be provided to eligible members arriving the night before the first IDT and AT. 

RESERVATIONS 

Authorized Guard members should advise the lodging manager at least 30 days in advance of their lodging requirement. This allows the Guard unit to secure the required rooms at a military lodging accommodation or at commercial lodging establishments. Authorized Guard members wishing to share a room with ineligible dependents may do so provided there is neither an additional cost to the government nor a reduction in needed occupancy. 

ASSIGNMENTS

Married couples on duty status may be lodged together if private sleeping facilities and a private bathroom is available. In recognition of the need to accommodate the mission, these requirements are desired but not mandatory for deployment and exercises. The commander may allow for single occupancy as space availability, financial constraint, and military necessity permit. Rooms will be assigned based upon rank.

COORDINATION WITH ACTIVE DUTY BILLETING OFFICE

Attachment 4 to AFI 34-246 sets forth requirements and establishes specific procedures for coordination between the ANG unit and any servicing active duty base billeting office regarding billeting for eligible members and payment.

CONCLUSION  

Units may find a need to publish a unit regulation in this area. If you have any questions about establishing the standard commuting area or quarters, contact your Judge Advocate, Services Officer and Contracting Officer. 

KWIK-NOTE: Special care is required because this is a potential Fraud, Waste and Abuse area. Quarters must only be provided to eligible personnel. 
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